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Congratulations!  We are happy that you have chosen First Parish in Lexington for your wedding! First 

Parish in Lexington is a beautiful, historic building which stands at the back of the Battle Green where 

the Revolutionary War began on April 19, 1775. The period chandeliers, pews made of pine and 

melodic 1897 Hutchings organ create a romantic and memorable setting for your important day. 

 

First Parish welcomes wedding inquiries from people of all backgrounds. As a liberal church we seek to 

recognize and support the worth and dignity of every human being, to embrace an evolving faith in 

harmony with reason, to comfort and encourage people in their times of joy, sorrow and need, and to 

help our members live out their values in their daily lives.  

   

Our Wedding Booklet is available online or by contacting our church office.  Inside you will find 

information to help you plan your wedding at First Parish.  We are pleased to be part of your plans for 

this important occasion in your lives, and look forward to meeting with you! 
 

Rev. Arline Conan Sutherland,  
Interim Senior Minister 
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Weddings AT FIRST PARISH IN LEXINGTON                   

Congratulations and welcome to First Parish in Lexington!  This historic Federal neo-classical style building stands at the 

back of the Battle Green in Lexington Center and is a warm and memorable setting for your important day.  Below we 

have outlined the guidelines and fees.   

 

WHO CAN GET MARRIED AT FIRST PARISH IN LEXINGTON? 

First Parish in Lexington welcomes wedding inquiries from people of all backgrounds, whether a member of the church or 

not.   We welcome and celebrate the presence and participation of gay, lesbian, bisexual and transgender people.  

 

FIRST STEPS 

1) Contact the church office to make sure the sanctuary or other rooms you wish to use are available.   

 

2) Complete the Wedding Application Form and Rental Agreement on page 9 and return two signed copies along 

with the $350 deposit to the church office. Make check payable to First Parish in Lexington and mail to First 

Parish, 7 Harrington Road, Lexington, MA  02421. Receipt of the deposit and two (2) copies of the Wedding 

Application Form and Rental Agreement, signed by both parties, constitutes your reservation on the church 

calendar. 

 

3) Contact the Wedding Coordinator to arrange the first consultation to plan your special day.  The coordinator 

serves as liaison with First Parish to ensure that wedding plans are carried out smoothly and individual needs are 

met.   She can help you get in contact with available ministers and our organist.  She is available to the bridal 

party for consultation once the Wedding Application Form and Rental Agreement and fee have been received by 

the church office. 

 

4) Obtain the Marriage License: We recommend that you make application for the marriage license at least one 
month prior to the wedding. The license must be given to the Wedding Coordinator at the wedding rehearsal. 
 

GUIDELINES 

 

Minister:  First Parish maintains a list of ministers who are available to officiate at weddings. You can obtain this list from 

our Wedding Coordinator.  Fees are paid directly to the officiant.  Outside clergy or Justices of the Peace must be approved by 

the church. 

  
Wedding Coordinator:  First Parish employs a wedding coordinator, whose services are required for rehearsals, weddings 

and receptions.  The wedding coordinator meets with the couple for a tour of the building and facilities, explains the 

choreography of the service, and works with florists, photographers and caterers.   She is present for the rehearsal, and at 

the wedding she assists all participants with directions and timing as the service begins. See a full description of services 

included in this package. 
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Property Manager/Sexton:  First Parish employs a property manager/sexton who must be on site for receptions. His fee is 

$25/hour, with a minimum of $100. 

 

Organist: Our organist is the preferred organist for weddings.  If another organist or musician is used, a $50 courtesy fee 
must be paid to our organist.  Any additional musicians must be approved by the church prior to the event.   
 
CHURCH CONTACTS 

Church Administrator Cindie Umans Ph. 781-862-8200 admin.fplex@verizon.net 

Organist: Jeffrey Jubenville Ph.781-862-8200 jjubenville@hotmail.com 

Wedding Coordinators Nancy Beach 
or Laura Kangas 

Ph. 978-343-2998 nancy.beach@comcast.net 

      

CHURCH POLICIES 

1) First Parish is a NO SMOKING building.  There is no smoking in the building or on church property at any time. 

2) Bows or other decorations may be attached to the pews with florist’s tape only.  No nails, thumbtacks or the like 

are to be used. If desired, a runner may be used in the aisle. The aisle is approximately 50 feet long, with 13 pews 

on either side, and is carpeted with plush blue carpeting. 

3) Couples wishing to have a candlelight ceremony or otherwise use candles in the ceremony may do so if the 

wedding coordinator is first notified. The couple must provide their own dripless candles.  The church has two 

standing candelabras, each holding seven (7) candles. 

4) You may not use rice, confetti or birdseed.  These items make stairs and walkways slippery and are very difficult 

to clean up. 

5) There are pianos located in the sanctuary and in the two halls. Permission to use them must be obtained from 

the church. 

 

CHURCH FACTS 

Sanctuary 

 Seats up to 300 people with an additional 50 seats in the balcony. 

 There are thirteen (13) pews 

 Church has center aisle which is fifty (50) feet long with blue carpeting. 

 Aisle runners are permitted. 

 There are two (2) candelabras with seven (7) candle holders in each 

 The organ was built in 1897 and installed in 1898 by George Hutchings of Boston. It has twenty-seven visible 

pipes and an additional 1880 pipes behind the organ.  A true treasure of the church. 

 The church is fully handicapped accessible with sloping entry walkway, handicap accessible rest rooms and 

elevator to all levels.  Entrance is through back of church. 

 

Parish Hall (Located on 2nd floor behind church sanctuary) 

 Room is approximately 1320 square feet 

 Ceiling height is 17 feet. 

 Maximum seating is 100 people at 60” rounds (no dance floor) 

 Has adjacent kitchenette 

 Convenient to larger kitchen on lower level 
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Parker Hall (Located on 1
st

 floor below Parish Hall) 

 Room is approximately 1620 square feet. 

 Ceiling height is 7 feet, 7 inches. 

 Maximum seating is 110 people at 60” rounds (no dance floor) 

 Has adjacent large Kitchen 

 

Parking 

 Ample parking is available for approximately 75 cars in parking lot in back of church (not paved) and an 

additional 10 cars in the paved area behind the church.  

 The main part of the parking lot is unpaved with no lines to identify parking spaces. You may want to hire a 

parking attendant or ask friends to help park cars.  

 No parking is allowed along the side driveways as this will block fire lanes.  

 Additional parking is on adjacent streets or we can assist in contact neighboring churches for 

overflow parking.  
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Weddings AT FIRST PARISH IN LEXINGTON                   

Wedding Fees 
        

For weddings of 65 people or more:              

Sanctuary (seats up to 350 people)     $350 

 

Minister (from Church List)     $400 

 

Organist  

 One consultation and the ceremony   $250 

 (for playing at the rehearsal, add)    $50/hr.    

 (for each additional rehearsal, add)    $50/hr.  

 Courtesy Fee (if not used for ceremony)   $50 

 

Wedding Coordinator      $400  

 

Sexton (if needed for setup/breakdown - min 4 hours)    $100  

   

For wedding of 65 people or less, in the sanctuary with no rehearsal, the fees are as follows: 

Sanctuary      $180 

 

Minister (from church list)     $400 

 

Organist (one consultation and the ceremony)   $250 

 

Wedding Coordinator     $300    

 

Sexton (if needed for setup/breakdown - min 4 hours)  $100  

  

For wedding of 20 people or less, in the parlor with no rehearsal, the fees are as follows:  

Parlor       $60 

 

Minister (from church list)      $400 

 

Wedding Coordinator     $250   

 

Sexton (if needed for setup/breakdown - min 4 hours)  $100 
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Wedding Fees Cont’d 

 
Fees for a reception or rehearsal dinner at the church: 

Wedding Coordinator (required)    $300    

 

Sexton (required)      $100   

 

Use of Parish Hall (seats max 95 ppl)   $450    

 

Use of Parker Hall (seats max 95 ppl)   $450    

 

 Use of kitchen 

 2 hours (heating/plating food)   $150     

 6 hours (full use of kitchen for cooking)  $350 

 

Fees for tables & chairs: 

6’ Rectangular Table (26)     $2.00 per table 

8’ Rectangular Table (3)     $2.00 per table 

Folding Metal Chair (85)     $1.50 per chair 

 

 
**All fees (balances) must be paid by the time of Wedding Rehearsal.  Please write one check for all Church fees and separate check for Wedding  

   coordinator. 

-  Make checks payable to First Parish in Lexington for all church fees 

- Make checks payable to Nancy Beach for Wedding Coordinator fees. 
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  Weddings AT FIRST PARISH IN LEXINGTON                   

Wedding Receptions at First Parish 
Occasionally a wedding couple wishes to have their reception and/or rehearsal dinner in the gracious, stately windowed 

halls at First Parish. Parish Hall, with adjacent kitchenette and the convenience of the large kitchen on the lower level , 

provides a desirable space for more intimate and smaller dinners or receptions at a modest cost. We are happy to assist 

you in planning your rehearsal dinner and/or reception. However, because we are a church and not a reception hall we 

are not able to provide the same services a reception venue would provide. The following guidelines have been developed 

to clarify what services we do provide and ensure that the celebration will be a safe and happy one. 

 

Our Wedding Coordinator will help make your special rehearsal dinner and/or reception everything that you want it to 

be!    

 

Reservations should be made well in advance of the date as the church building is heavily used. Please indicate your wish 

to reserve space for a rehearsal dinner or reception by filling out the appropriate section on page two of the Wedding 

Application Form.  

 

GENERAL POLICIES 

 Local fire regulations regarding the maximum number of people using a room must be complied with. 

 There is no smoking in the building or on the church grounds. 

 The wedding renter will be responsible for the cost of repair for any damage to the building or its furnishings. 

Any damage should be promptly reported to the wedding coordinator.  

 

FOOD & BEVERAGE 

 The bridal couple will be responsible for hiring a caterer, and any wait staff needed.  

 We encourage the use of our on site caterer for your function. The Wedding Coordinator can put you in touch 

with them for a quote. 

 Champagne, beer and wine are permitted in the church, with permission, provided the renter, or the renter's 

caterer as agent, has proof of liquor liability insurance, and obtains a Massachusetts TIPS certified bartender.  

Under these conditions, champagne, wine and beer can be served at no charge to guests by the certified 

bartender within the time parameters outlined in evidence of insurability, but in no case beyond 10 p.m. 

weekdays and 11 p.m. on Saturday or Sunday. Our Wedding Coordinator can provide a list of certified 

bartenders in the area. 

 If access to the church building is needed by service providers hired by the renter outside the hours of 8:00 a.m. 

to 4:00 p.m. Monday through Friday, the wedding party must utilize the services of the Wedding Coordinator or 

Property Manager to meet them at the church property. 
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RECEPTIONS CONT’D 
 

OTHER ITEMS 

 Tables & Chairs: The church has twenty-six (26) 6-foot long rectangular tables which seat 6-8 persons, three (3) 

longer tables which seat 10-12 persons, and about eighty-five (85) folding metal chairs.   

 Church kitchen: The church kitchen is located on the lower level. The renter's caterer may have full use of the 

kitchen but must provide his or her own cooking equipment (pots, pans, etc.) The small kitchenette adjacent to 

Parish Hall is available at no extra cost if Parish Hall is rented. 

 Piano: There is a piano in both halls which may be used with permission of the church. 

 Decorations: It is important that any decorations used are appropriate and that no damage is incurred.  Please 

do not remove or move anything without consulting with the Wedding Coordinator.  No nails, tacks or damaging 

tape can be used.  The Wedding Coordinator will advise on decorations, arrangement of furniture, etc. and will 

be present during the set-up for the reception to answer any other questions about decorations.  The renter is 

responsible for putting up any decorations at a time mutually convenient for them and the wedding coordinator, 

who will supervise. The renter is responsible for removing all decorations at the end of the event.  

 Candles: Candles with glass enclosures can be used in the reception halls, but no candles may be used on paper 

or plastic tablecloths and strings of lights may not be hung adjacent to cloth or plastic, in accordance with fire 

laws. 

 Balloons: Because of the danger to wildlife, balloons may not be released into the air. They must be disposed of 

in the trash. 

 Sound System/Musicians/Entertainment: If you are hiring entertainment for your reception, please check with 

your musicians about their electrical requirements and make sure the church has the required service available.   

 Deliveries/Storage: Deliveries can be made the day before the wedding reception if there are no other events 

scheduled that day and if there is room to store your items.  If access to the church building is needed for 

deliveries outside the hours of 8:00 a.m. to 4:00 p.m. Monday through Friday, the wedding party must arrange 

for the Wedding Coordinator or Property Manager to meet them at the church property. No deliveries may be 

made to the front door of the church.  

 Clean Up: Equipment rented from an outside company should be picked up immediately after the event, if 
possible. If equipment is not going to be picked up immediately, please arrange to have it packed/stacked and 
stored out of sight. First Parish is not responsible for the safety of any equipment stored on site after the event. 
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Weddings AT FIRST PARISH IN LEXINGTON                   

Wedding Application Form 
Date of Application: _______________________ 

 

Wedding Couple Names: ___________________________                        ________________________________________ 

 

Address: ________________________________________  Address:  _________________________________ 

 

City/State/Zip: ____________________________________  City/State/Zip: _____________________________ 

 

Phone: ___________________________________________  Phone: ___________________________________ 

 

Email: ___________________________________________  Email: ____________________________________ 

 

CEREMONY 

Requested Space for Ceremony:   ____ Sanctuary     ____ Parlor 

 

Requested Date of Wedding (M/D/Y): __________________________________________________ 

 

Day of Week: _______________________________________________________________________ 

 

Wedding Ceremony to commence at what time: ___________________________________________ 

 

Expected Attendance at Ceremony: _____________________________________________________ 

 

Rehearsal Date: _________________________    Rehearsal Time: _____________________________ 

 

OFFICIANT 

Officiating Minister: _____ 

_____ We will use a minister from the list provided by First Parish 

 _____ We will bring in our own clergy*   

_____ We will bring in our own Justice of the Peace* 

 

*Name of Minister/Clergy/JP: ___________________________________________________________ 

*Contact information for Minister/Clergy/JP (Phone/Email):___________________________________ 
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WEDDING APPLICATION FORM CONT’D 
ORGANIST 

______ We will use First Parish's organist 

______ We will be bringing in our own organist (courtesy fee of $50 due to church organist) 

______ We will be bringing in additional musicians* 

 

*Please list type of additional music: ______________________________________________________________ 

*Musicians' contact information (Phone/Email): ______________________________________ 

 

RECEPTION 

We are requesting use of  ____ Parish Hall    ____Parker Hall 

 

Start time: ______________________________ 

 

Anticipated end time: ____________________ 

 

Number of guests: _______________________ 

 

First Parish in Lexington Wedding Rental Agreement 
1. Fees: $400 deposit is due with application. Payment in full for all services is due one month prior to wedding date.  
    Cancellation charges may apply. 
2. Smoking: No smoking is permitted anywhere in church buildings or on the grounds. 

3. Liquor: No liquor is permitted anywhere in church buildings or grounds without the permission of the church with 

renter's evidence of liquor liability insurance, and procurement of a Massachusetts TIPS certified bartender. Under these 

conditions, champagne, wine and beer can be served at no charge to guests by the certified bartender within the time 

parameters outlined in evidence of insurability, but in no case beyond 10 p.m. weekdays and 11 p.m. on Saturday or 

Sunday. 

4. Quality of Space: Users should expect to find church space clean upon arrival and are required to leave it clean. Nothing 
may be affixed to or removed from the walls or doors. Caterers are expected to bring their own linen and china.  
5. Wedding renters are responsible for damage to church property. 
6. Pianos: pianos may not be moved. No use of piano or organ is to occur without the express permission of the church. 
7. Responsibility: Wedding Renter acknowledges by their signature below that they assume full responsibility for, and 
agree to, indemnify and hold harmless First Parish in Lexington from and against, any damage to property or injury to 
persons caused directly and indirectly by acts or omission of the Wedding Renter, Wedding Renter’s agents, persons 
taking part in Wedding Renter’s function, and persons on the premises with Wedding Renter’s permission. 
 
_____________________________________  _______________________  
Wedding Renter      Date  

 

$400 Deposit and Signed Wedding Rental Agreement by both parties constitutes your reservation. 
Received by ___________________________________________________ (Church Representative) 
 
Check Number ____________ Amount $_______________ 
 
Outside Clergy Approval: ___________________________ 
 
Outside Organist Approval: _________________________ 
 

_____________________________________  _______________________ 

Church Representative    Date 


